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To
All Teaching and Non-Teaching Staff

enceforth no CCL (Child Care Leave) or EL (Earned

This is to notify all concerned that h
lication is submitted at least 15

Leave) shall be considered or approved unless the app
(fifteen) days in advance from the date of commencement of leave.

All leave applications must clearly mention:

« Valid and justified grounds for seeking leave.
« Proper supporting documents, wherever applicable.

Applications submitted without prior notice, valid grounds, or required documents shall not

be entertained.

are requested to comply strictly with the above instructions to ensure

All staff members
d administrative functioning of the College.
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